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Rcbatcs for interns and student

teachers

You may apply for a rebate of a portion of
the student union and activities fees you have
paid if your duty station is located more than
50 miles from St. Cloud (as defined by the state
of Minnesota mileage chart). Forms are available
in the Office of Records and Registration,
AS-117. Applications must be returned no later
than the final day of the second summer term.

[Financial aid

All financial aid awards will be distributed at
the beginning of the first summer term on
June 19, 2000, based on enrollment and pay-
ment for both terms. If a refund is issued for
the second summer term, it may be necessary to
repay some or all of the award based on enroll-
ment status.

(Graduation

Although students may officially complete a
degree during summer, there WILL NOT be a
summer commencement ceremony. Students
wishing to participate in a commencement cere-
mony are invited to participate in the preceding
spring or the following fall commencement cer-
emony. Undergraduate students should contact
the Office of Records and Registration, AS 118,
for graduation application forms. Graduate stu-
dents should contact the Office of Graduate
Studies, AS 121, for graduation application
forms. Applications may be delivered in person
or sent by mail.

GRADUATION APPLICATION DEAD-
LINES FOR SUMMER ARE:

First Term Friday, June 16
Second Term  Friday, July 21

chis’cration

lmcormation

At St. Cloud State University enrollment
requests may be processed by accessing either
the Touchtone Registration System (320-654-
5288) or the Online Registration and Student
Information System (www.stcloudstate.edw/
registeronline/index.html). Both of these sys-
tems are briefly noted below. Additional infor-
mation will be found later in this booklet.

Before attempting to register, read all instruc-
tions regarding academic and procedural require-
ments. The Office of Records and Registration
personnel will answer registration procedure
questions on the “HELP” line, (320) 255-3936.

Select desired classes for the term. The
Undergraduate Bulletin and General Education
Check List are helpful when selecting required
classes for undergraduate programs. The Gradu-
ate Bulletin, adviser, or the Office of Graduate
Studies, AS 121 should be consulted for gradu-
ate program requirements.

Undergraduates currently enrolled in day
classes and wishing to advance register for the
next term must see their academic adviser if
not yet admitted to a major program. Students
are expected to make an appointment to see
their adviser at least one day before their earliest
assigned time to register. Advisers will have the
registration access code and are assigned to assist
in the selection of courses, but the ultimate
responsibility rests with the student.

Undergraduate students with 80 or more
earned semester credits, must be formally
admitted to an academic major program to
access Touchtone or Online Registration dur-
ing the advance registration period. Formal
admission requirements may vary according
to academic program. Check with the spe-
cific academic department for admission pro-
cedures.

Check the Registration Schedule for registra-
tion times. Registration is permitted any time
after the published time.

All financial, academic and other “holds”
must be cleared before attempting to add or
drop classes. Since it may take up to three
working days for “holds” to be removed, it is
important that all financial obligations are paid
as soon as they become due. A late payment
will mean a delay in accessing Touchtone or
Online Registration.

Students will be held responsible for all
transactions and adjustments made to their
class schedule using Touchtone or Online Regis-
tration and all financial and academic conse-
quences that result from that schedule.

Toucl':tonc rcgistration

Touchtone registration is one component of
the Office of Records and Registration’s voice
response system. The voice response system will
allow a student to add classes, drop classes, ver-
ify a class schedule, search for open classes, and
confirm an assigned registration time using a
touchtone telephone.

There are no restrictions on how often the
Touchtone Registration System may be
accessed, but each call is limited to 10 minutes.
After being connected to TtRS, if no entry is
made within 45 seconds the system will termi-
nate the call.

See the Touchtone Telephone Registration
Guide on page 11 for complete instructions.

Online registration and Student

|nformation 535tcm

New to St. Cloud State University this
school year is the Online Registration and Stu-
dent Information System. This web based sys-
tem may be used to confirm an assigned regis-
tration time, add and/or drop classes, search for
open classes, view a class schedule and check
for grades and holds. The system may be
accessed through the SCSU Home Page.

See the Online Registration Guide on page
12 for complete instructions.

(General [nformation
Aclding classes

Registration is governed by priority and
credit hours completed. You may add (register)
anytime AFTER your earliest scheduled registra-
tion time. All adds after June 13 for first sum-
mer term or July 18 for second summer term
must be approved by the department of the
course. The department will then process an
override to allow the late add.

Admission to ma)'or rccluircment for

advance rcgistration

Undergraduate students with 80 or more
earned semester credits must be formally
admitted to an academic major program to
access either Totchtone or Online Registration
during advance registration. Students who
transferred 45 or more semester credits at time
of admission may earn an additional 35 semes-
ter credits at SCSU before admission to major is
required.

Formal admission requirements may vary
according to academic program. Check with the
specific academic department for admission
procedures.

Adviscr access code

If you are an undergraduate student, cur-
rently enrolled in day classes and not yet offi-
cially admitted to a major, you must obtain a
permit to register from your adviser before you
attempt to register. Your registration permit will
indicate your earliest registration time (See Reg-
istration Schedule) as well as your four-digit
access code. The access code is used only once
for each term and is not required for summer
semester after April 7, 2000.

Advising Prc—busincss students

To obtain their access code, pre-business
students must meet with a pre-business adviser
in the Business Building, Room 122, before they
register for classes. Advisers will be available
starting March 22, 2000, 8:00 a.m.-4:00 p.m.



